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AMR001 – Allotment Expenditure Summary 

Purpose and Overview of Report 

The AMR001 report provides a summary of expenditure allotment and FTE allotment 

data by program, account, account type, expenditure authority or expenditure authority 

index and object for fiscal year and biennial time periods.  The report displays 

information in five categories: 1) the report summary; 2) allotted expenditures; 3) 

unallotted; 4) reserve and 5) comments.  The report may not be run below the sub-

program level. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on expenditure and FTE 

allotments.  TALS combines information stored in AFRS with approved packets and 

those under review to see the total effect of the incremental change being proposed. 

 

Availability 

All reports are available through the Reporting Portal.  Go to the Reporting Portal and 

locate the BUDGET REPORTS folder and select Allotment Reports.  Once you have 

accessed the folder, find the particular report you are interested in and open it.  You 

request the report using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. One packet program within an agency. 

5. Expenditure data by account 

6. Expenditure data by account and Expenditure Authority or Expenditure Authority 

Index 

7. Data at the program or sub-program level. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 
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The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Display Comments  

12) Account  

13) Expenditure Authority Code  

14) Expenditure Authority Index   

15) Level of Detail for Account/EA  

16) Program  

17) Level of Detail for Program 
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AMR002 – Allotment Expenditure Detail 

Purpose and Overview of Report 

The AMR002 report provides a detail of expenditure allotment and FTE allotment data 

by program, account, account type, expenditure authority or expenditure authority index 

and object for fiscal year and biennial time periods.  The report displays information by 

month, fiscal year and biennium.  There are two options available.  Both options contain 

the following sections 1) Expenditure Data; 2) FTE Data; 4) Summary for Agency, 

Program, Organization, Project, Budget Unit, Budget Activity, User Defined and Section 

5) Comments.  Only option 1 contains the additional section 3) Object Data. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on expenditure and FTE 

allotments.  TALS combines information stored in AFRS with approved packets and 

those under review to see the total effect of the incremental change being proposed. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. One packet program within an agency. 

5. Expenditure data by account 

6. Expenditure data by account and Expenditure Authority or Expenditure Authority 

Index 

7. Data at the program or sub-program level. 
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Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Agency Allotment Option (Default is 1) 

9) Packet Purpose  

10) Packet Status  

11) Packet Number  

12) Display Comments  

13) Account  

14) Expenditure Authority Code  

15) Expenditure Authority Index   

16) Level of Detail for Account/EA  

17) Program  

18) Sub Program 

19) Sub Activity 

20) Task 

21) Program Index 

22) Level of Detail for Program 

23) Division 

24) Branch 

25) Section 

26) Unit 

27) Cost Center 

28) Organization Index 

29) Level of Detail for Organization (Default is Agency) 

30) Budget Unit 

31) Display Budget Unit 

32) Project 
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33) Sub Project 

34) Project Phase 

35) Level of Detail for Project (Default is Agency) 

36) Budget Activity 

37) Display Budget Activity (Default is No) 

38) User Defined 

39) Display User Defined (Default is No) 

40) Object 

41) Sub Object 

42) Sub Sub Object 

43) Level of Detail for Object (Default is Object) 

44) Capital Project Number 
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AMR002FTE – Allotment Detail 

Purpose and Overview of Report 

The AMR002FTE report provides a detail of the FTE allotment data by account, 

expenditure authority, expenditure authority index and object for fiscal year and biennial 

time periods.  The report displays information by month, fiscal year and biennium.  The 

report will contain two sections: 1) the data and 2) the comments.  All agencies are 

treated the same.  Objects may be entered with FTE but are not required. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on FTE allotments.  

TALS combines information stored in AFRS with approved packets and those under 

review to see the total effect of the incremental change being proposed. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. FTE data by account 

5. FTE data by account and Expenditure Authority Code or Expenditure Authority 

Index. 

6. Data at the Program (program index, program, sub program, activity, sub activity, 

and task); Organizational Structure (organization index, division, branch, section, 

unit, and cost center); or Budget Unit, Budget Activity, User Defined, or Project 

(project, sub project, and project phase); depending on the level at which the data 

was entered. 

7. FTE data by object, sub object and sub sub-object level at which the data was 

entered. 
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Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Agency Allotment Option (Default is 1) 

9) Packet Purpose  

10) Packet Status  

11) Packet Number  

12) Display Comments  

13) Account  

14) Expenditure Authority Code  

15) Expenditure Authority Index   

16) Level of Detail for Account/EA  

17) Program  

18) Sub Program 

19) Sub Activity 

20) Task 

21) Program Index 

22) Level of Detail for Program 

23) Division 

24) Branch 

25) Section 

26) Unit 

27) Cost Center 

28) Organization Index 

29) Level of Detail for Organization (Default is Agency) 

30) Budget Unit 

31) Display Budget Unit 

32) Project 

33) Sub Project 
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34) Project Phase 

35) Level of Detail for Project (Default is Agency) 

36) Budget Activity 

37) Display Budget Activity (Default is No) 

38) User Defined 

39) Display User Defined (Default is No) 

40) Object 

41) Sub Object 

42) Sub Sub Object 

43) Level of Detail for Object (Default is Object) 

44) Capital Project Number 
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AMR003 – Allotment Revenue Summary 

Purpose and Overview of Report 

The AMR003 report provides a summary of the revenue allotment data by account and 

by category of major sources for fiscal year and biennial time periods.  The report 

displays information by fiscal year and biennium.  The report is a tool for comparing state 

expenditures from other reports to the state revenues on this report by account.  

Additionally, it can be used to compare federal expenditures and revenues as well as 

those for private/local expenditures and revenues. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on revenue allotments.  

TALS combines information stored in AFRS with approved packets and those under 

review to see the total effect of the incremental change being proposed. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. Revenue data by account. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 
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The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Display Comments  

12) Account  
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AMR004 – Allotment Revenue Detail 

Purpose and Overview of Report 

The AMR004 report provides a detail of the revenue allotment data by account, by major 

source, and source for fiscal year and biennial time periods.  The report displays 

information by month, fiscal year and biennium.  This report is divided into two sections.  

The first being the data and the second being the comments. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on revenue allotments.  

TALS combines information stored in AFRS with approved packets and those under 

review to see the total effect of the incremental change being proposed. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. Revenue data by account. 

5. Revenue data by account and by major source; or by account, major source and 

source; or by account, major source, source and sub source. 

6. Revenue data by expenditure authority index (EAI) 

7. Revenue data by capital project number 

8. Revenue data the program (program index, program, sub program, activity, sub 

activity, and task); organizational structure (organization index, division, branch, 

section, unit, and cost center); or budget unit, budget activity, used defined, or 

project (project, sub project, and project phase) depending on the level at which 

the data was entered. 
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Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Display Comments  

12) Account  

13) Expenditure Authority Code  

14) Expenditure Authority Index   

15) Level of Detail for Account/EA  

16) Program  

17) Sub Program 

18) Activity 

19) Sub Activity 

20) Task 

21) Program Index 

22) Level of Detail for Program 

23) Division 

24) Branch 

25) Section 

26) Unit 

27) Cost Center 

28) Organization Index 

29) Level of Detail for Organization (Default is Agency) 

30) Budget Unit 

31) Display Budget Unit 

32) Project 
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33) Sub Project 

34) Project Phase 

35) Level of Detail for Project (Default is Agency) 

36) Budget Activity 

37) Display Budget Activity (Default is No) 

38) User Defined 

39) Display User Defined (Default is No) 

40) Major Source 

41) Source 

42) Sub Source 

43) Level of Detail for Revenue (Default is Source) 

44) Capital Project Number 
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AMR005 – Allotment Cash Disbursement Detail 

Purpose and Overview of Report 

The AMR005 report provides a detail of the cash disbursements allotment data by 

account, and optionally by expenditure authority code or expenditure authority index for 

fiscal year and biennial time periods.  The report displays information by month, fiscal 

year and biennium.  It is divided into two sections.  The first being the data and the 

second being the comments. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on cash disbursement 

allotments.  OFM and the State Treasurer use cash receipt and disbursement allotments 

for statewide cash management.  The accuracy of the individual cash disbursement 

allotments is important. 

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. Cash Disbursement data by account. 

5. Cash Disbursement data by account and expenditure authority code (EA) 

6. Cash Disbursement data by expenditure authority index (EAI) 

7. Data the program (program index, program, sub program, activity, sub activity, 

and task); organizational structure (organization index, division, branch, section, 

unit, and cost center); or budget unit, budget activity, used defined, or project 

(project, sub project, and project phase) depending on the level at which the data 

was entered. 
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Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various sub-sections.  The various sub-sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Display Comments  

12) Account  

13) Expenditure Authority Code  

14) Expenditure Authority Index   

15) Level of Detail for Account/EA  

16) Program  

17) Sub Program 

18) Activity 

19) Sub Activity 

20) Task 

21) Program Index 

22) Level of Detail for Program 

23) Budget Unit 

24) Display Budget Unit 

25) Project  

26) Sub Project 

27) Project Phase 

28) Level of Detail for Project (Default is Agency) 

29) Budget Activity 

30) Display Budget Activity (Default is No) 

31) User Defined 

32) Display User Defined (Default is No) 
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AMR007 – Allotment Cash Receipts Detail 

Purpose and Overview of Report 

The AMR007 report provides a detail of the cash receipts allotment data by account and 

source codes for fiscal year and biennial time periods.  The report displays information 

by month, fiscal year and biennium.  It is divided into two sections.  The first containing 

the data and the second containing the comments. 

 

The report is used to verify and analyze data entered into TALS during the creation and 

review process.  Upon approval it is used to provide information on cash receipts 

allotments.  OFM and the State Treasurer use cash receipt and disbursement allotments 

for statewide cash management.  The accuracy of the individual cash receipt allotments is 

important. 

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. Cash Receipts data by account. 

5. Cash Receipts data by account and by major source; or by account, major source 

and source; or by account, major source, source and sub source. 

6. Data at the program (program index, program, sub program, activity, sub activity, 

and task) or budget unit, budget activity, user defined, or project (project, sub 

project, and project phase) depending on the level at which the data was entered.  

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 
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personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various sub-sections.   The data presented will depend on the report parameters selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Display Comments  

12) Account  

13) Program 

14) Sub Program 

15) Activity 

16) Sub Activity 

17) Task 

18) Program Index 

19) Level of Detail for Program (Default is Program) 

20) Budget Unit 

21) Display Budget Unit (Default is No) 

22) Project 

23) Sub Project 

24) Project Phase 

25) Level of Detail for Project (Default is Agency) 

26) Budget Activity 

27) Display Budget Activity (Default is No) 

28) User Defined 

29) Display User Defined (Default is No) 

30) Major Source 

31) Source 

32) Sub Source 

33) Level of Detail for Revenue (Default is Source) 
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AMR008 – Allotted vs. EA Schedule 

Purpose and Overview of Report 

The AMR008 report provides a comparison of allotments to expenditure authority 

schedule (EAS) for the biennial time period.  The report displays information by fiscal 

year and biennium.  There are two sections to this report Biennial Comparison and Fiscal 

Comparison. 

 

The report is used to identify variances between the allotment data and the expenditure 

authority schedule control numbers.  This report is primarily used during the preparation 

and review of allotments. 

 

Both the expenditure authority schedule control numbers and the allotment data are either 

at or summed to an agency level by fiscal year for each account.   

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will be broken down between the Biennial Comparison and the 

Fiscal comparison.  The Biennial Comparison will contain two columnar divisions.  The 

first contains all the allotment information and the second contains the EAS information.  

The Fiscal Comparison will contain three main columnar divisions.  The first consists of 
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Allotments by each fiscal year, the second contains the Expenditure Authority Schedule 

by each fiscal year and the third column contains the Variance by each fiscal year. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  
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AMR009 – Allotted Revenue vs. Expenditure Variance (Federal and 
Private/Local Funds Only) 

Purpose and Overview of Report 

The AMR009 report provides a comparison of revenue allotments to expenditures for 

Federal and Private/Local funds for the fiscal year time period.  The report displays 

information by fiscal year.  There is one section to this report. 

 

The report is used to identify variances between the revenue data and expenditure data.  

This report is primarily used during the fiscal year to make sure that the allotted revenue 

and expenditures are balanced. 

 

Both the allotment data and expenditure data are either at or summed to an agency level 

by fiscal year for each account.   

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain three columnar divisions.  The first contains all the 

allotment revenue information, the second contains the expenditure information and the 

third contains the variance.  Each column will consist of the first fiscal year, the second 

fiscal year and the biennium total. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  
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AMR010 – Allotted Revenue vs. EAS Revenue Variance 

Purpose and Overview of Report 

The AMR010 report provides a comparison of revenue allotments to expenditure 

authority schedule (EAS) revenue control numbers for fiscal year and biennial time 

periods.  The report displays information by fiscal year and biennium.  There is only one 

section to this report 

 

The report is used to identify variances between the revenue allotment data and the 

expenditure authority schedule revenue control numbers.  This report is primarily used 

during the preparation and review of revenue allotments. 

 

Both the expenditure authority schedule control numbers and the revenue allotment data 

are either at or summed to an agency level by fiscal year for each account and source for 

comparison.   

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. Allotted and EAS control revenue data by account, major source and source code, 

fiscal year and biennial total. 

5. The variance between the allotted revenue and the EAS control numbers. 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 
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The body of the report will contain four main columnar divisions.  The first consists of 

two columns containing account and revenue source code with a short description.  The 

next three main columnar divisions contain information on revenue allotment, 

expenditure authority schedule, and finally the variance.  Each of the main columnar 

sections contains individual columns for fiscal year 1 and fiscal year 2 and a biennial 

total.  For example for the 1315 biennium, the report will show individual columns for 

FY2014 and FY2015 and the Biennium Total in each of the columnar sections. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  
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AMR011 – Allotted Expenditures vs. Cash Disbursements 

Purpose and Overview of Report 

The AMR011 report provides a comparison of allotted expenditure data to cash 

disbursement allotments.  The report displays information by fiscal month.  There are two 

sections to this report.  The first shows the data in spreadsheet form the second shows the 

data in graph form. 

 

The report is used to compare allotted expenditure data to cash disbursement allotment 

data and to analyze the trends in relation to each other.  This report is primarily used 

during the preparation and review of expenditure and cash disbursement allotments. 

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. One, all or several packet programs collectively within an agency 

5. One, all or several accounts individually. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 
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The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Account 

12) Expenditure Authority Code 
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AMR012 Allotment Revenue vs. Cash Receipts 

Purpose and Overview of Report 

The AMR012 report provides a comparison of revenue allotment data to cash receipt 

allotment data.  The report displays information by fiscal month.  There are two sections 

to this report.  The first shows the data in spreadsheet form the second shows the data in 

graph form. 

 

The report is used to compare revenue allotment data to cash receipt allotment data and to 

analyze the trends in relation to each other.  This report is primarily used during the 

preparation and review of revenue and cash receipts allotments. 

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

4. One, all or several accounts individually. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 
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The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 

 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  

11) Account 
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AMR013 Allotment Revenue vs. Expenditure (All Funds) 

Purpose and Overview of Report 

The AMR013 report provides a comparison of revenue allotment data to expenditures 

data for all fund types (includes state, federal, private/local, and nonappropriated funds).  

The report displays information by fiscal year and biennium.  There is only one section to 

this report 

 

The report is used to identify variances between the revenue allotment data and 

expenditures.  This report is primarily used review of revenue allotments in relation to the 

actual expenditures. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packets numbers individually. 

3. One, all or several packet statuses collectively within an agency. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose; 

Packet Number; and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make selection)  

5) Biennium  

6) Agency (Default is your agency) 

7) Packet Program  

8) Packet Purpose  

9) Packet Status  

10) Packet Number  
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AMR014 Projected Monthly Cash Balance 

Purpose and Overview of Report 

The AMR014 report provides a projection of the cash balance.  The report displays 

information by fiscal month.  There are two sections to this report.  The first shows the 

data in spreadsheet form the second shows the data in graph form. 

 

The report is used to compare allotted cash receipts to allotted cash disbursements data to 

beginning cash balance data and to analyze the trends in relation to each other.  This 

report is primarily used to estimate cash balance for the biennium by fund. 

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One, all or several packet statuses collectively within the state. 

2. One, all or several accounts collectively within the state. 

3. All packets numbers within the state. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Status.  On the 

right side beginning on the line directly below the personal title will be:  the report 

number, date run including the time and print date including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) Biennium  

5) Agency (Default is all) 

6) Packet Status  

7) Account 

8) Only Accounts with Projected Negative Balances (Default is No) 

9) Packet Number (Default is All Packet Numbers) 
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AMR015 Projected Fund Balance 

Purpose and Overview of Report 

The AMR015 report provides a projection of the fund balance.  The report displays 

information by fiscal year.  There is one section to this report.   

 

The report is used to project the unreserved balance for each fiscal year by fund.  

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One, all or several packet statuses collectively within the state. 

2. One, all or several accounts collectively within the state. 

3. All packets numbers within the state. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Status.  On the 

right side beginning on the line directly below the personal title will be:  the report 

number, date run including the time and print date including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) Biennium  

5) Agency (Default is all) 

6) Packet Status  

7) Account 

8) Only Accounts with Projected Negative Balances (Default is No) 

9) Packet Number (Default is All Packet Numbers) 
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AMR016 Projected Cash Balance  

Purpose and Overview of Report 

The AMR016 report provides a projection of the cash balance.  The report displays 

information by fiscal year.  There is one section to this report.   

 

The report is used to project the cash balance for each fiscal year by fund.  

 

NOTE:  Agency must have cash receipts & cash disbursements in their allotments for this 

report to work properly. 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One, all or several packet statuses collectively within the state. 

2. One, all or several accounts collectively within the state. 

3. All packets numbers within the state. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Status.  On the 

right side beginning on the line directly below the personal title will be:  the report 

number, date run including the time and print date including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) Biennium  

5) Agency (Default is all) 

6) Packet Status  

7) Account 

8) Only Accounts with Projected Negative Balances (Default is No) 

9) Packet Number (Default is All Packet Numbers) 
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AMR017 Incremental Change from Previous Submittal 

Purpose and Overview of Report 

The AMR017 report provides an incremental view of the changes made by an agency to 

their allotments.  The report displays information by fiscal year.  There is one section to 

this report.   

 

The report is used for when packets are returned by OFM to the agency for updating.  A 

Packet number is required for this report and it must be available within the dropdown.  

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies individually. 

 

All will have the ability to select from the following views: 

1. One, all or several packets programs collectively within an agency. 

2. One, all or several packets numbers individually. 

 

Report Detail 

The report is printed in portrait.  The personal title is centered at the top of the page in the 

header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose, 

Packet Number, and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make a selection) 

5) Biennium  

6) Agency (Default is all) 

7) Packet Program  

8) Packet Number  

9) Level of Detail for Program for Expenditures (Default is Agency) 

10) Level of Detail for Program for Revenue (Default is Agency) 

11) Level of Detail for Program for Cash Disbursements (Default is Agency) 

12) Level of Detail for Program for Cash Receipts (Default is Agency) 

13) Display Budget Unit (Default is No) 
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AMR018 Unanticipated Receipts Allotments (Not available in TALS) 

Purpose and Overview of Report 

The AMR018 report provides a listing of unanticipated receipt allotments.  The report 

displays information by agency and packet number.  There is one section to this report.   

 

The report is used to monitor unanticipated receipts.  OFM or Agencies can use this 

report to verify status of packets. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One, all or several packet statuses collectively within the agency. 

2. One, all or several begin dates. 

 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Status and 

Begin Date.  On the right side beginning on the line directly below the personal title will 

be:  the report number, date run including the time and print date including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) Biennium  

5) Agency (Default is all) 

6) Packet Status  

7) Begin Date (Default is Entire Biennium) 

8) Agency Summary Only (Default is No) 
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AMR019 Allotment Status (Not available within TALS) 

Purpose and Overview of Report 

The AMR019 report provides a listing all allotments and what status they are currently 

in.  The report displays information by agency, packet number and packet status.  There 

is one section to this report.   

 

The report is used to monitor allotments through the budgeting process.  OFM or 

Agencies can use this report to verify status of packets. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One, all or several packets purposes collectively within an agency. 

2. One, all or several packet statuses collectively within the agency. 

3. One, all or several begin dates. 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose, 

Packet Status, Begin Date and Sort Order.  On the right side beginning on the line 

directly below the personal title will be:  the report number, date run including the time 

and print date including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) User Group (Required to make a selection) 

5) Biennium  

6) Agency (Default is all) 

7) Packet Purpose 

8) Packet Status  

9) Begin Date (Default is Entire Biennium) 

10) Sort Order (Default is Agency) 
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AMR020 Unanticipated Receipt Approval Request 

Purpose and Overview of Report 

The AMR020 report creates the Unanticipated Receipt Approval Request form with all 

the data filled in.  This report replaced the former B20-1 form. 

 

The report is used by OFM, Legislature & agencies during the Unanticipated Receipt 

approval process.  A Packet number is required for this report and it must be available 

within the dropdown.  

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

Agencies will only be able to view their own agency data. 

 

OFM and legislative staff will be able to view one, all or several agencies collectively. 

 

All will have the ability to select from the following views: 

1. One packet number within the agency. 

 

Report Detail 

The report is printed in portrait.  The official title is displayed in the upper left hand 

corner.  The form will be set up in a grid format to resemble the official form.   

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 

 

The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Biennium  

4) Agency 

5) Packet Number  
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AMR021 Estimated Revenue and Actual Cash Receipts and 
Disbursements and Balances 

Purpose and Overview of Report 

The AMR021 report provides the Office of Financial Management (OFM) a monthly 

view of the Actual Cash and Actual Disbursements for all agencies so that they can 

monitor the Cash Balance to date and projections through the biennium.  The report 

displays information by month and biennium.   

 

The report is for OFM use but agencies can also run the report.  

 

Note:  This report replaces AMR014, AMR015, & AMR016 for cash balance reports with 

the removal of the requirement to enter Cash Receipts and Cash Disbursements. 

 

Availability 

All reports are available through Reporting Portal.  Go to Reporting Portal and locate the 

BUDGET REPORTS folder and select Allotment Reports.  Once you have accessed the 

folder, find the particular report you are interested in and open it.  You request the report 

using the standard Reporting Portal report creation steps. 

 

Report Views 

OFM, legislative staff, and agencies will be able to view all agencies collectively. 

 

All will have the ability to select from the following views: 

1. All or several packets status. 

2. All or several Accounts. 

 

Report Detail 

The report is printed in landscape.  The personal title is centered at the top of the page in 

the header section.  On the left side of the header beginning the line directly below the 

personal title will be the following information listed in a column:  Packet Purpose, 

Packet Number, and Packet Status.  On the right side beginning on the line directly below 

the personal title will be:  the report number, date run including the time and print date 

including the time. 

 

The body of the report will contain information based on the main sections and their 

various subsections.  The various sub sections will depend on the report parameters 

selected. 
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The following report parameters are available for selection:  

1) Instance Title 

2) Format (Default is Crystal Reports) 

3) Personal Title 

4) Biennium  

5) Agency (Default is all and cannot be changed) 

6) Packet Status (Default is all) 

7) Account (Default is all) 

8) Only Accounts with Projected Negative Balances (Default is No)  

9) Packet Number (Default is all and cannot be changed) 

 

 


